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STUDENT VISA JOURNEY

Current Student Graduation/Resignation/

New student arrive Thailand

Receive the Entry Stamp

Entry stamp validity "Non-ED" on
your passport should be checked
upon arrival at the airport, ensuring it
is valid for 90 days

Residence Notification (TM.30)

House owners must notify foreign
students' residence within 24 hours
of arrival.

*Notify every time you change residence.

Semester Begins

Visa Extension
Apply 1-2 months before visa
Y] https://studentvisa.kmutt.ac.th
! Some nationalities must apply
2 months before
Read More: https:// kmutt.me/stdvisakit

HOW TO SUBMIT Cr
STAY PERMIT EXTENSION &

Apply for visa extension

Bring your extension letter to
apply for visa extension

All students must submit a request for
visa extension 1-2 months in advance,
continuing until they graduate.

.. "

DOWNLOAD STUDENT VISA KIT

https://kmutt.me/stdvisakit

oo
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Termination Student

Upon ending your student status

You must cancel your visa within 7-14 days
after your status ends
(based on transcript date, not council date).

. A

Contact your department
Notification to/by the department is
necessary to issue the visa
cancellation memo.

Visa Cancellation

Submit your request at our website
https://studentvisa.kmutt.ac.th

HOW TO SUBMIT ¥
VISA CANCELLATION

Apply for visa cancellation

Bring the letter to Immigration
Bureau for visa cancellation.

Students should complete this

independently without contacting IA.

90 Days Notification

Students staying over 90 days must
report residence to Immigration
Office every 90 days.

Read More: https:// kmutt.me/stdvisakit

RE-ENTRY PERMIT

If you have an extension of stay but
would like to travel outside
Thailand for a short period then you
will need to apply for a Re-Entry
permit.

KMUTT - International Affairs Office (IA)

studentvisa@kmutt.ac.th
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VISA EXTENSION

for KMUTT International Students (Full-time Students)

SUBMIT YOUR REQUEST https://studentvisa.kmutt.ac.th

ATTENTION
(2]

Submit your request 45 days before your visa expires.
(2 months in advance if a Police Clearance Certificate is required.)

PREPARE DOCUMENTS

e Copy of Passport Information Page (Your passport info page)

e Copy of Visa Page (Visa sticker in your passport, or e-Visa document)

e Arrival Stamped Page Copy (Your entry stamp)

e Copy of Departure Card (Please provide your TDAC, if any)

e Student ID Card Copy

e Original Transcript (E-transcripts are accepted. Freshmen do not need to submit one)

e Extention Memo from department/advisor (In case you are unable to graduate as planned)

e SUBMIT REQUEST ONLINE & TRACK

e Login with your KMUTT Student ID (same account as NewACIS system).
e Click “New Request” — choose Purpose of Contact: “Stay Permit Extension”
e Fill in form & upload documents = Submit Request

Track your request:
You will get notifications via KMUTT email & Line OA at every step

Important:
When documents are ready, choose pickup option in the system. Without choosing,
you cannot collect your documents

COLLECT DOCUMENTS

Go to |A Office, show QR code, receive documents

KMUTT - International Affairs Office (IA) studentvisa@kmutt.ac.th
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for KMUTT International Students (Full-time Students)

SUBMIT YOUR REQUEST https://studentvisa.kmutt.ac.th

ATTENTION

Students who graduate/resign/terminated
must cancel their visa at IA within 7-14 days.

PREPARE DOCUMENTS

e Copy of Passport Information Page (Your passport info page)

e Copy of Visa Page (Visa sticker in your passport, or e-Visa document)

e Arrival Stamped Page Copy (Your entry stamp)

e Copy of Departure Card (Please provide your TDAC, if any.)

e Student ID Card Copy

e Original Transcript (E-transcripts are accepted. Freshmen do not need to submit one)
e Cancellation Memo from the department/advisor

e SUBMIT REQUEST ONLINE & TRACK

e Login with your KMUTT Student ID (same account as NewACIS system).
e Click “New Request” — choose Purpose of Contact: “Visa Cancellation”
e Fill in form & upload documents = Submit Request

Track your request:
You will get notifications via KMUTT email & Line OA at every step

Important:

When documents are ready, choose pickup option in the system. Without choosing,
you cannot collect your documents

COLLECT DOCUMENTS

Go to |A Office, show QR code, receive documents

KMUTT - International Affairs Office (IA) studentvisa@kmutt.ac.th


https://studentvisa.kmutt.ac.th/
https://studentvisa.kmutt.ac.th/

9 1A

STUDENT VISA FAQ (1/3

for KMUTT International Students (Full-time Students)

What is a Thai student visa?
Ftinseulnefangls?

A Thai student visa, officially known as a Non-Immigrant Education Visa (ED), allows foreign
students to enter and stay in Thailand for the purpose of studying at an accredited
educational institution. According to the Thai Immigration Law, individuals holding an ED
Visa are not permitted to work in Thailand

Ayo

FiniSeulne wsenisdnagnadumienisdn Non-Immigrant Education Visa (ED) aysunaliindnuisinenéidin

U
Usumr;lvl,mjl,l,aquunag’iql,wamsr»inwﬂuamuumsmﬂmmmsumssusao Tae391 Usgknn Non-Immigrant “ED”
uaz “ED PLUS” iu finAnun Lisnansavinenuuszsn wie Part time 18 ilovannifuSeulvvasidniianisinea

@ What do i need to do before | graduate?

v v o o ' o o o & =
aumaa‘vmaﬂsum‘maumau%mLiﬁm’]sﬂﬂwﬂ?

Foreign students who are going to graduate are required to cancel the student visa before
leaving country and must obtain supporting letters from IA to cancel the visa.

HniSausnerndnnidvardndanisfnunasdoseninidniinFnunnausenainusuna uagdosldsuanaisann 1A
waldenidniginigeu

How can | apply for a visa extension?
duazduvasionnyivnlaaenels?

Please submit the documents to the International Affairs (IA) office at least one month before
your visa expires. For students with nationalities listed below, please submit up to two months in
advance as your nationality requires a Police Clearance Certificate.

ﬂﬁm’]ﬂ\?LDﬂﬂ’]ST‘Viﬂ’]‘uﬂ\‘i’]uﬂﬁ]ﬂﬂSE]’]\?‘USUL‘Wﬂ(|A) a29utinegnetios 1 6au nau’;u’s%’mummy e ﬂ\‘iﬂlﬂ 2 \Gou
ﬁ’ms’uunLsﬂu‘mué’mﬁmmmuswsﬁamuaw Lua\'ﬁ]"lﬂﬁlm‘lf’]E]‘UB\?W’JﬂL‘lI’WEIEN‘?JE)EE‘U?US’QGUSV’JEIE)’]GMU’]ﬂSS‘N

Angola Central African Republic Eritrea Lesotho Niger South Africa
Benin Chad Ethiopia Liberia Nigeria South Sudan
Botswana Comoros Gabon Madagascar Rwanda Sudan
Burkina Faso Congo Gambia Malawi Sao Tome and Principe Swaziland
Burundi Congo DRC Ghana Mali Senegal Tanzania
Cabo Verde Cote d'lvoire Guinea Mauritius Seychelles Togo
Cameroon Djibouti Guinea Bissau Mozambique Sierra Leone Uganda
Central African Republic Equatorial Guinea Kenya Namibia Somalia Zambia
Zimbabwe

( How to submit stay permit extension ’Jsm’iﬂumam 41 a>

How can | apply for visa cancellation after | graduating/resigning/terminated?
duezduvpsnidanignudvann Suuau/anean/anaen Leetngls?

Foreign students who are graduating, resigning, or have been terminated must cancel their
student visas within 7-14 days and obtain a cancellation letter from the IA. Failure to do so will
result in a fine of 500 Baht per day from the Immigration Office.

\_ How to submit visa cancellation 35n1s8usnLan3gn Q)

KMUTT - International Affairs Office (IA) studentvisa@kmutt.ac.th
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STUDENT VISA FAQ (2/3)

for KMUTT International Students (Full-time Students)

How can | complete the 90-day reporting?
duagsieanusmn 90 Tuldeotnals?

Foreign students who stay in Thailand for 90 days without leaving the country are required
to report their address at the Immigration Office.

Report in person Report by registered mail
NSRBUCILEULDY nseiudonslusudidaswmudou
Documents required: Documents required:
(1) Original passport (1) Photocopy of passport pages with
(2) Previous notifications of staying over following pages
90 days (if any) * Front page showing name / surname /

Passport Number
* Current visa
* Last entry stamp of immigration
+ Last extension of visa

(3) Completely filled in and signed notification
form TM. 47 (Do not forget to sign your name)

(2) Previous notifications of staying over
90 days (if any)

(3) Completely filled in and signed notification
form TM. 47 (Do not forget to sign your name)

How to do the 90 days notification: How to do the 90 days notification:

Report in person at the Immigration office (1) Envelope with 10 Baht stamp affixed and

with original passport. return address of foreigner for the officer in
charge to send back the lower part of form

Accommodation notification work TM. 47 after having received the notification.

Government Center Commemorating His Majesty | This part must be kept for reference and for
the King's 80th Birthday Anniversary, 5 December | fyture notifications of staying over 90 days.
2007, Building B (2nd floor, south side),
Chaengwattana Road, Thung Song Hong
Subdistrict, Lak Si District, Bangkok

(2) Documents must be sent by registered
mail and the receipt of the registration kept
by

the foreigner.

(3) Send the mail before the renewal date 15
days to

90 Days Report Section

Immigration Division 1, Immigration Bureau,
Chalermprakiat Government Complex B Building
120 Moo 3, Chaengwattana Rd., Soi 7,
Toongsonghong, Laksi, Bangkok. 10210

Read more (Click) ¥, fayaatunelne (adn) &

KMUTT - International Affairs Office (IA) studentvisa@kmutt.ac.th
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9 1A

STUDENT VISA FAQ (3/3

for KMUTT International Students (Full-time Students)

Where can | apply for the Re-Entry Permit?
Fuausaadns Re-Entry 1o Lo

You can apply for Re-Entry Permit at these following places:

(1) At the Immigration Division 1, Government Complex, Chaengwattana Road, Bangkok.

(2) At Immigration checkpoint in Don Mueang International Airport, Suvarnabhumi Airport
and all international airport in Thailand.

Please bring along with you these documents:

(1) Application form (TM.8).

(2) One of passport photo size 4 x 6 cm.

(3) Original Passport and its copy includes first page of passport, visa page and latest
immigration stamp.

unﬁnmmmmﬂuwa Re-Entry Permit 'lmnamumma‘lﬂu

(1) au nevesteauiies 1 gudsnanis auuudeiame ngemnamuas

(2) 2 sumseAudiiosina e uReuLiia e nTAeugIssug LU UL U B nuviely
Usznalne

onasneoeld:

(1) uuurosurme (91.8)

(2) sudedianisioidunisuuna 4 x 6 gu. $1uan 15U

(3) niivdordunnuElasuazdunUssnaudig utinusnaosilsdoiBunie uinien wasutiuaandassanumdiios

@ How much do | have to pay if | overstay?

dudaeringngarusuwinlus wnagifiuniivue

The minimum fine for overstaying is 500 Baht per day, starting from the date your visa expires
or from your graduation/resignation/termination date on your transcript. The maximum fine
is 20,000 Baht for overstays of 40 days or more.

mﬂsuﬁuumﬁmsumsamﬂun’mumﬂa 500 un/u uummum%’mmma Msauummum dnSansAnen/an
aaﬂ/ﬁuammﬂsau Wlususonanisieu JSugegm 20,000 um awsumsaﬂmu 40 Juauld

In case | want to travel outside of Bangkok, what should | do ?
ﬂﬁﬂié\’mmﬂaum\iaaﬂuanngamvw Gogvinagngls ?

You are required to notify your current residential status to the local police within 48 hours
when travel outside Bangkok for more than 24 hours.

v o a @ 9 o o o o A _ a a
ﬁlm’ﬂ%ﬁla\iLL"D\‘lﬁﬂ’]uﬁiVIQ%JE]’]?T&IU’Q’QUH‘UB\?QMG]E]E]’ﬁ']ﬂ'l’lﬂ\‘ﬁ/lﬂ']ilstu 48 SU’JING LHBLAUNTIDDNUDNNFINNY INU 24 .

Can | change a tourist visa to student visa?
sFusovafsuUssnnitnannidaviagiiaaduiddndnuen ldvsaly

The university doesn't have a policy to change visa type Tourist visa to Non-EDu students
must apply for a student visa at the Royal Thai embassy in their home country.

wninendelaifulevadsnitmioniisniuidindnw dnAnedesduntendudsavaiavadiaouye ne

KMUTT - International Affairs Office (IA) studentvisa@kmutt.ac.th
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How to Register in the KMUTT Student Visa
System

This step guides you through the registration process in the KMUTT Student Visa
System. You will log in with your KMUTT account, check your personal information,
connect LINE (optional), enter your passport and visa details, upload required
documents, and access the main system page.

This step guides you through the registration process in the KMUTT Student Visa
System. You will log in with your KMUTT account, check your personal
information, connect LINE (optional), enter your passport and visa details, upload
required documents, and access the main system page.

Go to our websitehttps://studentvisa.kmutt.ac.th

KM— . International Affairs Office
on | IA

dwnnuniemssaUs:na

KMUTT Student Visa System
(For KMUTT)

Student 1D (Your KMUTT Account for staff)

This system is for visa matters issued by
the International Affairs Office of KMUTT.

After receiving the letter from the university, you must collect it and follow tl
k process. i

Please enter Student ID (Your KMUTT Account for staff)

How to register ) ( How to submit your request )

© 2025 KMUTT International Affairs Office. All rights reserved.

Made with Scribe - https://scribehow.com


https://www.google.com/

2 Enter your Username (Student ID ) and Password (your KMUTT account), then
click Sign in.

KM’
utr

dinvuRIMsANUS:INA

l ﬁ _ International Affairs Office
7\

KMUTT Student Visa System
(For KMUTT)

Student ID (Your KMUTT Account for staff)

Please enter Student ID (Your KMUTT Account for staff)

Password

........ _

[ Remember me Forgot password?

© 2025 KMUTT International Affairs Office. All rights reserved.

3 You will see your Personal Information on the screen.

Hello,
Welcome to our International Affair, KMUTT Visa System §

To get started, please review your information below. We recommend linking your account with LINE to receive the fastest notifications about your documents.

Step 1 Step 2 Step3
Personal Information Link with LINE Passport Information

Please follow these steps to get started :
1) Personal Information

Please review your personal information below.

Personal Information

Student ID Name
A6 A Middle Name
Nationality
A CAMBODIAN
Academic duration Level of study
From To Please select your level
Faculty/School Field of Study

Made with Scribe - https://scribehow.com



4 Please check your information carefully.

If anything is incorrect, contact the Registrar’s Office to update it before

submitting your request.

Please follow these steps to get started :
1) Personal Information

Please review your personal information below.
Personal Information
Student ID
A 67300800401
Nationality
Ax CAMBODIAN

Academic duration

From To

07/2024 MM/YYYY

Faculty/School
The Joint Graduate School of Energy and Environment
Email

test7@mail.com

Name

Ay Student Middle Nams Test 7

Level of study

Please select your level

Doctoral
Field of Study

Sustainable Energy Systems
Phone Number

0999876543

By selecting this option, you confirm that all provided information is accurate and complete. If any details are incorrect,

please contact the Registrar's Office to update them before using the service.

Contact the Registrar's Office to correct any information

5 If all information is correct, select "Check" to confirm.

Please follow these steps to get started :
1) Personal Information

Please review your personal information below.
Personal Information
Student ID
A 67300800401
Nationality
A CAMBODIAN

Academic duration

From To

07/2024 MM/YYYY
Faculty/School

The Joint Graduate School of Energy and Environment
Email

test7@mail.com

Name

A Student Middle Name Test 7

Level of study

Please select your level

Doctoral
Field of Study

Sustainable Energy Systems
Phone Number

0999876543

selecting this option, you confirm that all provided information is accurate and complete. If any details are incorrect,

please contact the Registrar's Office to update them before using the service.

Contact the Registrar’s Office to correct any information

Made with Scribe - https://scribehow.com

Confirm

Confirm



6 To receive notifications via LINE, click "Add Friend" to connect with our LINE
Official Account.

If you do not want to connect LINE notifications, click "Skip to next step".

Hello,

Welcome to our International Affair, KMUTT Visa System §=

To get started, please review your information below. We recommend linking your account with LINE to receive the fastest notifications about your documents.

Step 1 Step 2
Personal Information Link with LINE

2) Link with LINE

We recommend linking your account to LINE to receive the fastest notifications about your documents.

Skip ton @*

Made with Scribe - https://scribehow.com



7  Ifyouclick "Add Friend", don't forget to allow permission for the service.

And click "Allow" to complete the connection.

A

INTER KMUTT
Provider: ia-visa
INTER King Mongkut's University of Technology Thonburi

Country or region: Thailand

Grant the following permissions to this service.
Main profile info (Required) ~

Your internal identifier (Required) ~

Important

1. Make sure that you downloaded this app from ia-visa. This app's
provider is not liable for any damages caused by using unofficial

8 After connect Line notifications, the screen will show the Passport Information
section.

You must fill in all fields. The system uses this information to calculate your visa
expiry notification.

Hello,

Welcome to our International Affair, KMUTT Visa System §

To get started, please review your information below. We recommend linking your account with LINE to receive the fastest notifications about your documents.

Step 1 Step 2 Step 3

Personal Information Link with LINE Passport Information

3) Passport Information

Passport and VISA Information

Passport Number Passport Expiry Date Visa Expiry Date
dd/mm/yyyy [m] dd/mm/yyyy [m]
Upload Passport Information Page Upload Visa Stamped Pages
Choose file No file chosen Choose file No file chosen

Made with Scribe - https://scribehow.com



9  Enter your Passport Number.

Passport and VISA Information

Passport Number

XXKXXHXX O

Upload Passport Information Page

No file selected

Passport Expiry Date

dd/mm/yyyy

Upload File

10 Enter your Passport Expiry Date and Visa Expiry Date.

Step 2

Link with LINE

Passport Expiry Date Visa Expiry Date

dd/mm/yyyy @ dd/mm/yyyy

Upload Visa Stamped Pages

Choose file No file chosen

—

Step 3

Passport Information

Made with Scribe - https://scribehow.com



11 Upload two documents (PDF or JPEG): Passport Information Page and Visa
Stamped Page.

Passport and VISA Information

Passport Number Passport Expiry Date Visa Expiry Date
dd/mm/yyyy ] dd/mm/yyyy
Upload Passport Information Page Upload Visa Stamped Pages
Choose file No file chosen Choose file No file chosen

Preview Image Preview Image

By selecting this option, you confirm that all the provided information is accurate and complete.

Confirm

12  After uploading both documents, click "Check" to confirm all information.

Passport and VISA Information

Passport Number Passport Expiry Date Visa Expiry Date
dd/mm/yyyy [m] dd/mm/yyyy [m]

Upload Passport Information Page Upload Visa Stamped Pages

passport.jpg Change File ED-visa.jpg Change File

By selecting this option, you confirm that all the provided information is accurate and complete.
Confirm

Skip to next step >

Made with Scribe - https://scribehow.com



13 Click "Confirm"

Passport and VISA Information
Passport Number Passport Expiry Date Visa Expiry Date

XHXHOEXKK dd/mm/yyyy [m] dd/mm/yyyy [m]
Upload Passport Information Page Upload Visa Stamped Pages

passport.jpg Change File ED-visa.jpg Change File

By selecting this option, you confirm that all the provided information is accurate and complete.

Skip to next step  >>

Made with Scribe - https://scribehow.com



1 You will now enter the main page of the system. This means you have

successfully registered.

EM I,'Q\ jnl"wl\f!lur‘la\‘ﬂ!l‘wsDfll,n ‘ KMUTT Visa System

Your Information

Student ID

[ Normal

Advisor Name

@ System Status

Have the moderate demand of request

List

Made with Scribe - https://scribehow.com

Welcome, Student

Submission Date

Name

Field of Study, Faculty

Time for processing your request if you submit today

10 - 15 working days

No submissions found.

You haven't submitted any requests yet.

Q&b

(D Passport Information |

| + New Request
J




15 On the main page, you will see the status of your request.

This also shows how many requests are in the system during this period. There
are three status levels, based on the current demand:

« m Red - High demand
- m Yellow — Moderate demand
+ m Green - Low demand

Thank you for watching, and we hope you have a smooth experience using
the system!

If you have any questions or need further assistance, feel free to contact our

.<lrl_1 |2, - artional s offce ‘ KMUTT Visa System o {3} =
Welcome, Student
Your Information (10 Passport Information (QIEZEVEEE]
Student ID Name
[ Normal
Advisor Name Field of Study, Faculty
@ System Status Time for processing your request if you submit today
Have the moderate demand of request 10-15 ‘..-n‘k:ng days
List | | +MNewRequest ]
Document ID Document Name Submission Date Last Updated Status Action
No submissions found.
° You haven't submitted any requests yet

Made with Scribe - https://scribehow.com
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How to Submit Your Request in the KMUTT
Student Visa System

You can submit your visa extension or re-entry request up to 30 days before your visa
expires. This step will guide you through providing your contact details, advisor
name, passport and visa information, and uploading the required documents. If you
are not ready to submit, you can create a draft version and complete it later.

How to Submit Your Request in the KMUTT Student Visa System

You can submit your visa extension or visa cancellation 60-45 days before your
visa expires. This step will guide you through providing your contact details,
advisor name, passport and visa information, and uploading the required
documents. If you are not ready to submit, you can create a draft version and
complete it later.

Go to https://studentvisa.kmutt.ac.th and log in with your KMUTT account.

KM’ I A . International Affairs Office
1)

dinawuiiomssnals:na

KMUTT Student Visa System
(For KMUTT)

Student 1D (Your KMUTT Account for staff)

This system is for visa matters issued by
the International Affairs Office of KMUTT.

After receiving the letter from the university, you must collect it and follow the irr
process.

. ( How to register ) ( How to submit your request )

Please enter Student ID (Your KMUTT Account for staff)

Password

=

Forgot password?

© 2025 KMUTT International Affairs Office. All rights reserved.

Made with Scribe - https://scribehow.com


https://studentvisa.kmutt.ac.th

2  Click "+ New Request"

14 Most! sy O KMUTT Visa System o &
Welcome, Student
Your Information Passport Information
68540470002 Student Test 4
undefined undefined Civil Engineering, Faculty of Engineering
£1) System Status Time for processing your request if you submit today
R/
List
Document ID Document Name Submission Date Last Updated Status Action

3 Read the list of required documents to prepare.

Basic Document

is list before starting the

a Page
y of Arrival Stamped Page
y of Departure Card (Optiona

opy of Student ID Card

Original transcript (Regula

0 from the artment

unable to graduate a planned)

Create New Request >

Made with Scribe - https://scribehow.com



4  Click "Create New Request" to begin.

Basic Document

Please prepare the document in this list before starting the
request

Copy of Passport

Copy of Visa Page

Copy of Arrival Stamped Page

Copy of Departure Card (Optional)

Copy of Student 1D Card

Original transcript (Regular students only)

Memo from the department/advisor (In case you are
unable to graduate a planned)

Create New Request 2

5 Please read the statement carefully, then check the box to give your consent.

@ Home Requests list Visa Matter Request

Step 1 Step 2 Step 3 Step 4 Step5

Consent to Collect and Use Personal Information

Made with Scribe - https://scribehow.com



6 Check the box: "I consent to IA, KMUTT storing and processing my personal
data".

(@) Home > Requestslist > VisaMatter Request

Step 1 Step 2 Step 3 Step4 Step 5

Request for Consent Submit Request Department Confirmation Advisor Confirmation 14 Confimation

Consent to Collect and Use Personal Information

By submitt

g this form, | consent to the collection, use, and processing of my personal information by 1A, KMUTT. | understand that my personal data will be used solely for purposes related to my visa matters and the processing of other

necessary documents.

Purpose of Data Collection: The perscnal information collected, including but not limited to my name, contact details, passport information, and residency status, will be used strictly for administrative purposes in compliance with
immigration and regulatory requirements.

Data Security: [A, KMUTT will safeguard my data and not share with third parties unless required by law.
% Retention: Data viill be retained only as necessary, then securely deleted or anonymized.

ghnsent to IA, KMUTT storing and processing my personal data

7  Click "Next Step"

(@) Home > Requestslist > VisaMatter Request

Step 1 Step 2 Step 3 Step4 Step 5

Request for Consent Submit Request Department Confirmation Advisor Confirmation 1A Confirmation

Consent to Collect and Use Personal Information

By submitting this form, | consent to the collection, use, and processing of my personal information by 1A, KMUTT. | understand that my personal data will be used solely for purposes related to my visa matters and the processing of other

necessary documents,

Purpose of Data Collection: The persanal information collected, including but not limited ta my name, contact details, passport information, and residency status, will be used strictly for administrative purposes in compliance with

immigration and regulatory requirements,
Data Security: 1A, KMUTT will safequard my data and not share with third parties unless required by law.
Data Retention: Data will be retained only as necessary, then securely deleted or anonymized.

I consent to 1A, KMUTT storing and processing my personal data

Made with Scribe - https://scribehow.com



8 In the "Purpose of Contact" section, select the purpose of your request.

Stay Permit Extension - Request to extend your current student visa.

Visa Cancellation - Cancel your current student visa.

Visa Supporting Letter - For applying at Thai embassy outside Thailand.

ED Plus (For Graduated Students) - Apply for the 1-year visa after graduation.
Other - Any other visa-related request not listed above.

(@) Home > Requestslist > VisaMatter Request

Step1 Step 2 Step 3 Step 4 Step 5

R epartmen

Personal Information

Student ID Name
68540470002 | O Normal Student Test 4

Academic Duration Field of Study, Faculty

FROM 06/2025 TO - Civil Engineering, Faculty of Engineering

Purpose of Contact

'\,\, Stay Permit Extension

Visa Cancellation
") Visa Supporting Letter ‘

ED Plus (For Graduated Students)

_) Other

Advisor Name

I am not sure who is my advisor

ﬁhahmhip (if any)

Made with Scribe - https://scribehow.com



9 Inthe "Advisor Name" section, select your academic advisor.

Purpose of Contact

@ Stay Permit Extension

O

) Visa Cancellation

D

] Visa Supporting Letter

§

B

) ED Plus (For Graduated Students)

hk

() Other

p—

Advisor Name A

A Search advisor by name or adiis@r egtie...

[] ramnot 5!re who is my advisor

KMUTT Scholarship (if any)

Q  Search scholarship by hours or credits...

Passport Information

Passport Number Passport Expiry Date

10 If you can't find your advisor's information, please click 'I'm not sure who is my
advisor"

(@ Stay Permit Extension
C) Visa Cancellation

'C' Visa Supporting Letter

-

() ED Plus (For Graduated Students)

'/:\' Other
Advisor Name
A
lJam not sure who is my advisor

KMUTT Scholarship (if any)

Q. Search scholarship by hours or credits...

Passport Information

Passport Number Passport Expiry Date

19300000 dd/mm/yyyy
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11

12

In the "KMUTT Scholarship" section, if you receive a scholarship, select the name

of your scholarship.

() ED Plus (For Graduated Students)

Y
() Other

Advisor Name

A

D | am not sure who is my advisor

KMUTT Scholarship (if any)

[ Q  Search scholarship by hours or credits...

1

O
4]
5

Nationality

Ay FRENCH

dd/mm/yyyy

In the "Passport Information" section, please always update passport number.

[ ] 1am not sure who is my advisor

KMUTT Scholarship (if any)

[Q

Passport Information

Passport Number

1900000

Nationality

4

Visa Validity Period

From (the original visa date)

dd/mm/yyyy

Made with Scribe - https://scribehow.com

Passport Expiry Date

dd/mm/yyyy

To (the date of extension ¢

i dd/mm/yyyy



13 In the "Nationality" section, select your nationality.

Q

Passport Information
Passport Number Passport Expiry Date

Nationality

[ Ay THAI

THAI

CHINESE

VIETNAMESE
AMERICAN
MALAYSIAN
LAOTIAN

CAMBODIAN

muments
1 end file's size 1 - SMB. You can resize a document file by Resize Guideline

Made with Scribe - https://scribehow.com



14 Inthe "Visa Validity Period" section, enter your visa start and end dates.

From (the original visa date) — This is your current visa expiry date. It is
auto-filled from your personal data.

To (the date of extension or cancellation) — This is your new end date. You
can extend up to 1 year maximum, or set the date of cancellation.

Passport Information

Passport Number Passport Expiry Date

Nationality

Visa Validity Period

From (the criginal visa date) AT To (the date of extension or cancellation)

[mfmmf'yyyy K ) [m] ] dd/mm/yyyy

Contact Information
Mobile Number E-mail Address

mﬂuments
. end file's size 1 - 5SMB. You can resize a document file by Resize Guideline

Made with Scribe - https://scribehow.com



15 In the "Contact Information" section, make sure to provide a valid telephone
number

Visa Validity Period

From (the original visa date) (06/07/2025) To (the date of extension ¢

mi

Contact Information

Mobile Number E-mail Address

Upload Documents

Note: Recommend file's size 1 - 5MB. You can resize a document file by Resize Guideline
1. Copy of Passport * (2)

Mo file selected

16  And email address so we can reach you.

(06/07/2025) To (the date of extension or cancellation)

m] m]

E-mail Address O

ment file by Resize Guideline

Browse Upload File

Made with Scribe - https://scribehow.com 10



17  Copy of Arrival Stamp PageCopy of Visa Pageln the "Upload Documents" section:

» Read each document title carefully.

* Upload the correct file for each section (PDF or JPEG).
Document Guidance Description:

1. Copy of Passport Information Page

» Upload a clear copy of your passport info page (photo, number, expiry). Use a
dummy/example image for guidance.

2. Copy of Visa Page
« Visa sticker in your passport, or
« e-Visa document if you have one.
3. Copy of Arrival Stamp Page
« Upload a clear scan of the page with your entry stamp.
4. Copy of Departure Card (Optional)
» Now replaced by Thailand Digital Arrival Card (TDAC).
5. Copy of Student ID Card — Upload either:
« Physical card from Bangkok Bank (BBL)
« Digital ID from ModLink

6. Original Transcript *Note for new students: You do not have this document yet,
so uploading is not required.

* Request it from the Registrar’s Office (The Hub)

* Download it from ModLink (My Profile -~ Download Document)

Made with Scribe - https://scribehow.com



Nationality *

Visa Validity Period
From (the original visa date) (06/07/2025) To (the date of extension or cancellation)
[m] a
Contact Information
Mobile Number E-mail Address

[ ]

Upload Documents

Note: Recommend file's size 1 - 5MB. You can resize a document file by Resize Guideline

1. Copy of Passport * (2

No file selected Browse Upload File

Preview Image

18 After uploading, a preview will appear. If the file is incorrect, you can upload a new
one immediately.

Upload Documents

Note: Recommend file's size 1 - 5MB. You can resize a document file by Resiz

1. Copy of Passport * (2

dummy.pdf (New file selected) Browse Upload File

=  0d38ffed-5a46-4059-b490-030baad907ae

2. Copy of Visa Page *

No file selected Browse Upload File

Preview Image

Made with Scribe - https://scribehow.com 12



19  When all information is complete and correct, click "Submit the Request".

After submitting, you cannot edit any information. Please check everything

carefully before submitting, or use the "Save Draft" button to save your progress
before submitting.

Browse Upload File

Preview Image

e

€3 Save Draft = Submit Request |
. 4

Pl

20 If you are not ready to submit (e.g., missing documents or incomplete
information), click "Save as Draft" to save your request and complete it later.

Browse Upload File

Preview Image

aft = Submit Request

4

Made with Scribe - https://scribehow.com 13



21 Click "Back to Dashboard"

Memo from Department/Advisor *

Department Staff Section

Record of Clock hour

Total hours in curricular structure

Total hours from semester (Starting from the first semester of their studies)

From To

N 1ilssue x

Made with Scribe - https://scribehow.com

Total credits in curricular structure

Total Hours (hours)

+ Uploaded

14



22 After submission, the main page will show a list of all your requests along with

their status.

ﬁ% I,'Q\ nnmrn.aflur‘la\‘ﬂ!lws Offica ‘ KMUTT Visa System
TOUr Intformartion

Student ID

[0 Normal

Advisor Name

@ System Status

Have the moderate demand of request
List

Document ID Document Name Submission Date

6854047000245

6854047000246

Made with Scribe - https://scribehow.com

Name

Field of Study, Faculty

Time for processing your request if you submit today

10 - 15 working days

o @ B
| LI Fassport information W |

5
| [ + New Request J
/

15



23 Important Note for Certain Nationalities

If you're from one of the countries I'm about to list, you need to submit your visa
request at least two months early, because you must get a Police Clearance
Certificate first.

Special Process for These Students:

» When you submit your request, the system will add an extra step called "Waiting for Cover
Letter."

* You need to submit a cover letter for your Police Clearance Certificate.

« After you receive your Police Clearance Certificate, you must submit the result document
again in the system to complete your request.

Step 1 Step 2 Step 3 Step 4 Step 5

Request for Consent Submit reque Jepartment Confirmation Confirmation & Confirmation
Extra Step - Extra Step -
Cover Letter

Certificate
letter for Polic Submit the

Angola, Benin, Botswana, Burkina Faso, Burundi, Cabo Verde, Cameroon, Central African Republic, Chad,
Comoros, Congo, Congo DRC, Cote d'Ivoire, Djibouti, Equatorial Guinea, Eritrea, Ethiopia, Gabon, Gambia,
Ghana, Guinea, Guinea Bissau, Kenya, Lesotho, Liberia, Madagascar, Malawi, Mali, Mauritius,
Mozambique, Namibia, Niger, Nigeria, Rwanda, Sao Tome and Principe, Senegal, Seychelles, Sierra Leone,
Somalia, South Africa, South Sudan, Sudan, Swaziland, Tanzania, Togo, Uganda, Zambia, Zimbabwe
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24  After submitting your request, it will go through these approval steps:

1. Request Consent — You agree to KMUTT collecting and processing your personal data.

@ Home Requests list Visa Matter Request

Step 1 Step 2 Step 3 Step4

Request for Consent Submit Request Department Confirmation

Personal Information

Student ID Name
[ Normal
Academic Duration Field of Study, Faculty
Purpose of Contact

Stay Permit Extension
Visa Cancellation
Visa Supporting Letter
ED Plus (For Graduated Students)
Other
Advisor Name

I am not sure who is my advisor

@(MUTI’ Scholarship (if any)
Q

Made with Scribe - https://scribehow.com



25 1. Submit Request — You fill in all information and submit your request.

(@ Home > Requestslist > VisaMatter Request

Step 1 ep 2

Request for Consent Submit Request

Personal Information

Student ID

0 Normal

Academic Duration

Purpose of Contact
Stay Permit Extension
Visa Cancellation
Visa Supporting Letter
ED Plus (For Graduated Students)
Other

Advisor Name
A

1 am not sure who fs my advisor

éMUTI’ Scholarship (if any)

Q

Made with Scribe - https://scribehow.com

Step 3 Step4

Department Confirmation Advisor Confirmation

Field of Study, Faculty

Step 5

1A Canfirmation

18



26 1. Department Confirmation — The department coordinator will:

« Verify your total study hours.

« Check and correct your advisor's name if needed.

(@ Home > Requestslist > Visa Matter Request

Step 1 Step 2 Step 3 Step 4 Step 5

Request for Consent Submit Request Bepartment Confirmation Advisor Confirmation 1A Canfimation

Personal Information

Student 1D Name
[ Normal
Academic Duration Field of Study, Faculty
Purpose of Contact

Stay Permit Extension

Visa Cancellation

Visa Supporting Letter

ED Plus (For Graduated Students)

Other

Advisor Name

A

I am not sure who is my advisor

@MUTI’ Scholarship (if any)
Q

Made with Scribe - https://scribehow.com



27 1. Advisor Confirmation — Your academic advisor will review and approve your request.

(@ Home > Requestslist > VisaMatter Request

Step 1 Step 2 Step 3 Step4 Step 5

Request far Consent Submit Request Department Confirmation Advisor Confirmation 1A Canfirmation

Personal Information

Student ID Name
0 Normal
Academic Duration Field of Study, Faculty
Purpose of Contact

Stay Permit Extension

Visa Cancellation

Visa Supporting Letter

ED Plus (For Graduated Students)
Other

Advisor Name

A

I am not sure who is my advisor

@MUTI’ Scholarship (if any)
Q
28 1. IA Confirmation — After advisor approval, the International Affairs Office (1A) will receive

and process your request.

(@) Home > Requestslist > VisaMatter Request

Step 1 Step 2 Step 3 Step4 Step 5

Request for Consent Submit Request Department Confirmation Advisor Confirmation 1A Confirmation

Personal Information

Student ID Name
[ Normal
Academic Duration Field of Study, Faculty
Purpose of Contact

Stay Permit Extension

Visa Cancellation

Visa Supporting Letter

ED Plus (For Graduated Students)
Other

Advisor Name
A

| am not sure who is my advisor

@MUTI’ Scholarship (if any)
Q
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29 Once the letter is ready, it will appear in the system, and you may come to collect
it.

(a) Home > Requestslist > Visa Matter Request

Step 1 Step 2 Step 3 Step 4 Step 5

Request for Consent Submit request Department Confirmation Adviser Confirmation IA Confirmation

The document is ready !

Please come and collect it at
the International Affairs (1A) Office, 2nd floor of the President Building.

Working Hours : Tuesday to Thursday
(10.00 a.m. - 11.30 p.m. and 1.30 p.m. - 4.00 p.m.).

Picked Up By

Self-Pickup

Authorized Representative Pickup

If you select Authorized Representative Pickup, please provide the information below.

Name and Surname on 1D card or Passport
Name Surname
Phone number

Phone Number

< Back Submit Request

Made with Scribe - https://scribehow.com



30 Thank you for watching, and we hope you have a smooth experience using
the system!

If you have any questions or need further assistance, feel free to contact our
team.

A ddnnudemsanasina

W~| I k . International Affairs Office

KMUTT Student Visa System
(For KMUTT)

Student 1D (Your KMUTT Account for staff)

This system is for visa matters issued by
the International Affairs Office of KMUTT.

~ After receiving the letter from the university, you must collect

Please enter Student 1D (Your KMUTT Account for staff)

[J Remember me

5 KMUTT International Affairs Office. All rights reserved.

Made with Scribe - https://scribehow.com
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I/\ International Affairs Office (IA) VISA KIT

ESSENTIAL FORMS
& SAMPLE MEMO!

ATTACHMENT

INTERNATIONAL AFFAIRS OFFICE (I1A) INTER.KMUTT.AC.TH

E-mail: orginter@mail.kmutt.ac.th n Kmutt Internationalization
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King Mongkut's University of Technology Thonburi

LDNEITLLUY 3

Acknowledgement of Disclaimer of Liability for Visa application ED-Plus

King Mongkut’s University of Technology Thonburi (KMUTT) hereby disclaims any liability for
the following:

1. Damage to or Loss of Personal Property: KMUTT will not be responsible for any
damage to or loss of personal property.

2. Personal Injury or IUness: KMUTT is not liable for any personal injury, illness, or any
other physical or mental condition that may arise.

3. Other Damages, Losses, Costs, or Expenses: KMUTT will not be liable for any
additional damages, losses, costs, or expenses, whether they result from negligence
by any parties or otherwise.

4. Legal Matters: KMUTT disclaims responsibility for any legal matters or consequences
that may arise.

By signing below, you acknowledge that you understand and accept full responsibility for any
issues or claims related to the above matters. You agree to hold King Mongkut’s University of
Technology Thonburi (KMUTT) harmless from any related claims or liabilities.

Student Acknowledgment

l, [Student’s Full Name], [Nationality], [Passport Number] acknowledge that | have read,
understood, and accept the terms of this Disclaimer of Liability. | agree to hold King Mongkut’s
University of Technology Thonburi (KMUTT) harmless from any claims, damages, or liabilities

that may arise from the matters described above.

Signature:

Date:






